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Procedure for reporting legal violations and taking follow-up action applicable at Kupiec sp.

z 0.0.
§ 1 General provisions

This procedure sets out the procedure for reporting legal violations and taking follow-up
action applicable at Kupiec sp. z 0.0., with its registered office in Paprotnia.
This procedure sets out, in particular, the rules for submitting reports of legal violations,
as referred to in § 3(1) of this procedure, to Kupiec sp. z 0.0. with its registered office in
Paprotnia, and for Kupiec sp. z 0.0. with its registered office in Paprotnia to assess the
veracity of the information contained in such reports and to address the legal violations
that are the subject of those reports.
This procedure shall not apply to reports of breaches of law other than those specified
in § 2(2) of this procedure; in particular, it shall not apply to reports concerning
workplace bullying, unequal treatment and other undesirable conduct in employment
relations, nor does it apply to reports of breaches of the Code of Ethics and Business
Conduct in force at Kupiec sp. z 0.0. The reports referred to in the preceding sentence
shall be subject to other relevant internal regulations in force at Kupiec sp. z 0.0., such
as, for example, Procedure for counteracting undesirable situations in employment
relations, including unequal treatment and mobbing — in the case of reports concerning
mobbing, unequal treatment or other undesirable behaviour amounting to mobbing or
unequal treatment in employment relations, Procedure for reporting breaches of the
Code of Ethics and other breaches related to the employment relationship, and for taking
action arising from such reports at Kupiec sp. z o0.0. - in the case of reports concerning
breaches of the Code of Ethics and Business Conduct in force at Kupiec sp. z 0.0. and
other breaches related to the employment relationship (not concerning bullying,
unequal treatment or undesirable behaviour leading to mobbing or unequal treatment
in employment relationships).

This procedure shall not apply to information and breaches of the law in respect of which

the Whistleblower Protection Act specifies that the said Act does not apply. In particular,

this procedure shall not apply to information covered by:

1)  provisions on the protection of classified information and other information which
is not subject to disclosure under generally applicable law for reasons of public
security;

2)  professional secrecy in the medical and legal professions;
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secrecy of judicial deliberations;

criminal proceedings — in respect of the secrecy of pre-trial proceedings and the
secrecy of court hearings held in camera.

§ 2 Definitions

Whenever the following terms are used in this Procedure:

1)
2)

3)

4)

5)

6)

Procedure —this shall be understood to mean this Procedure;

Kupiec - this shall be understood to mean the company operating under the name:
Kupiec spotka z ograniczona odpowiedzialnoscia with its registered office in
Paprotnia, entered in the Register of Entrepreneurs kept by the District Court for
Poznan — Nowe Miasto i Wilda in Poznar, 9th Commercial Division of the National
Court Register, under KRS No.: 0000000176445, Tax Identification Number (NIP):
6652677246, with share capital of: PLN 11,386,000.00;

follow-up action — this shall be understood to mean any action taken by Kupiec or
a public authority to assess the accuracy of the information contained in an
internal or external report, as applicable, and to address the breach of law that is
the subject of the internal or external report, in particular through an investigation,
the initiation of an audit or administrative proceedings, the bringing of charges,
action taken to recover funds, or the closure of a procedure carried out under the
internal procedure for reporting breaches of the law and taking follow-up action,
or the procedure for receiving external reports and taking follow-up action;
retaliatory action — this shall be understood to mean any direct or indirect act or
omission in a work-related context which is caused by an internal or external report
or public disclosure, and which infringes or is likely to infringe the rights of the
whistleblower, or causes or is likely to cause unjustified harm to the whistleblower,
including the unfounded initiation of proceedings against the whistleblower;
information regarding a breach of the law at Kupiec — this shall be understood to
mean information, including a reasonable suspicion regarding an actual or
potential breach of the law referred to in § 2(2) of this procedure, which has
occurred or is likely to occur at Kupiec, or information regarding an attempt to
conceal such a breach of the law;

feedback — this shall be understood to mean information provided to the
whistleblower regarding planned or taken follow-up actions and the reasons for
such actions;
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work-related context — this shall be understood to mean past, present or future

activities related to the performance of work under an employment contract or
other legal relationship forming the basis for the provision of work or services or
the performance of functions in or on behalf of Kupiec, in the course of which
information regarding a breach of law was obtained and there is a possibility of
experiencing retaliatory measures;

public authority — this shall be understood to mean the supreme and central
government administrative bodies, local government administrative bodies,
bodies of local government units, other state bodies and other entities performing
public administration tasks by virtue of law, competent to take follow-up action in
the areas specified in Article 3(1) of the Whistleblower Protection Act or in
paragraph 2 of this section;

the person to whom the report relates - this shall be understood to mean a natural
person, a legal person or an organisational unit without legal personality to which
the Act confers legal capacity, identified in the report or public disclosure as the
person who has committed a breach of the law, or as a person with whom the
person who has committed a breach of the law is associated;

a person assisting with the report — this refers to a natural person who assists the
whistleblower in making a report or public disclosure in a work-related context and
whose assistance should not be disclosed;

a person associated with the whistleblower — this shall be understood to mean a
natural person who may be subject to retaliatory measures, including a colleague
or a person closest to the whistleblower within the meaning of Article 115 § 11 of
the Act of 6 June 1997 on the Criminal Code (Journal of Laws of 2024, item 17);
the Management Board — this shall be understood to mean the management
board of Kupiec sp. z 0.0. with its registered office in Paprotnia;

internal report — this refers to the oral or written communication of information
about a violation of the law within Kupiec to Kupiec;

external report — this refers to the oral or written communication of information
about a violation of the law within Kupiec to the Ombudsman or a public authority.

This procedure applies exclusively to legal violations constituting acts or omissions that
are unlawful or intended to circumvent the law, relating to:

1)  corruption;

2)  public procurement;

3) financial services, products and markets;
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anti-money laundering and counter-terrorist financing;

product safety and compliance with requirements;

transport safety;

environmental protection;

radiation protection and nuclear safety;

food and feed safety;

animal health and welfare;

public health;

consumer protection;

protection of privacy and personal data;

security of network and ICT systems;

financial interests of the State Treasury of the Republic of Poland, local government
bodies and the European Union;

the internal market of the European Union, including public law principles of
competition and state aid, and the taxation of legal persons;

constitutional freedoms and human and civil rights — arising in the relations
between individuals and public authorities and not related to the areas indicated
in points 1-16.

A whistleblower within the meaning of the Procedure is a natural person who reports
(regardless of whether the report is made internally or externally) or publicly discloses
information about a breach of the law at Kupiec obtained in a work-related context,
including:
1)  an employee;
2)  atemporary worker;
3)  a person performing work on a basis other than an employment relationship,
including under a civil law contract;
4)  an entrepreneur;
5) arepresentative;
6) ashareholder or partner;
7)  amember of the governing body of a legal person or an organisational unit without
legal personality;
8)  aperson performing work under the supervision and management of a contractor,
subcontractor or supplier;
9) an intern;
10) avolunteer;
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11) atrainee;

12) an officer within the meaning of Article 1(1) of the Act of 18 February 1994 on
pension provision for officers of the Police, the Internal Security Agency, the
Intelligence Agency, the Military Counter-Intelligence Service, the Military
Intelligence Service, the Central Anti-Corruption Bureau, the Border Guard, the
Marshal’s Guard, the State Protection Service, the State Fire Service, the Customs
and Tax Service and the Prison Service, and their families (Journal of Laws of 2023,
items 1280, 1429 and 1834);

13) a soldier within the meaning of Article 2(39) of the Act of 11 March 2022 on the
Defence of the Fatherland (Journal of Laws of 2024, items 248 and 834).

The procedure shall also apply to a natural person referred to in paragraph 3 of this
section, in the event of a report or public disclosure of information concerning a breach
of the law obtained in a work-related context prior to the establishment of an
employment relationship or other legal relationship forming the basis for the provision
of work or services or the performance of functions at or on behalf of Kupiec, or after
the termination thereof.

§ 3 Making and receiving internal reports

A natural person, in particular a person referred to in § 2(3)(1)-(13), who, in a work-
related context, has obtained information regarding a breach of law at Kupiec (as
referred to in § 2(2) of the Procedure), may, in accordance with the rules set out in this
paragraph, make an internal report concerning that breach of law.

The person authorised by Kupiec to receive internal reports is the HR Manager
(hereinafter: the Report Recipient). In the absence of the aforementioned person, the
person authorised by Kupiec to receive internal reports is the HR Department, and
during the absence of the person referred to in the previous sentence, the HR

Department shall perform all the actions and duties assigned to the Report Recipient in
the Procedure.

Internal reports may be submitted in the following ways:

1) 1) in writing by sending an internal report to the following address: Kupiec sp. z
0.0., Paprotnia, ul. Kupiecka 17, 62-513 Krzymoéw, whereby the aforementioned
internal report must be placed in a sealed envelope marked ‘report of breach — do
not open — for the personal attention of the HR Manager’ , and then place the
aforementioned envelope containing the internal report in a further sealed
envelope, which must be addressed and sent to the aforementioned address of
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Kupiec sp. z 0.0., Paprotnia, ul. Kupiecka 17, 62-513 Krzymdw, marked “Do not

open — for the personal attention of the HR Manager”, or by handing a written
internal report to a member of staff at the Kupiec Secretariat or the Kupiec HR

Department, in which case the aforementioned internal report must be placed in
a sealed envelope marked “report of a breach — do not open — for the personal
attention of the HR Manager”, and then place the aforementioned envelope
containing the internal report in another sealed envelope marked “do not open —
for the personal attention of the HR Manager”,

via the online form available at
https://app.esignaller.pl/breach/report/312BD924F138DD2108D2

Where the person referred to in paragraph 2 of this section is the subject of an internal

report or is a person wishing to make an internal report, the person authorised by Kupiec

to receive such an internal report shall be the Human Resources Director — Deputy

Chairman of the Management Board, and in such cases, the Director of Human

Resources Director — Deputy Chairman of the Management Board shall take all actions
and fulfil all duties provided for in the Procedure for the Report Recipient. In such cases,
internal reports shall be made to the Human Resources Director — Deputy Chairman of
the Management Board as follows:

1) in writing by sending an internal report to the following address: Kupiec sp. z
0.0., Paprotnia, ul. Kupiecka 17, 62-513 Krzyméw, whereby the aforementioned
internal report must be placed in a sealed envelope marked ‘report of a breach -
do not open — for the personal attention of the Human Resources Director — Vice-
President of the Management Board’, and then place the aforementioned
envelope containing the internal report into a further sealed envelope, which must
be addressed and sent to the aforementioned address: Kupiec sp. z 0.0., Paprotnia,
ul. Kupiecka 17, 62-513 Krzyméw, with the note “do not open — for the personal
attention of the Human Resources Director — Vice-President of the Management
Board” or by handing the written internal report to a member of staff at the Kupiec
Secretariat, in which case the aforementioned internal report must be placed in a
sealed envelope marked “report of a breach — do not open — for the personal
attention of the Director of Human Resources — Vice-President of the Management
Board”, and then place the aforementioned envelope containing the internal
report in a further sealed envelope marked “Do not open — for the personal
attention of the Human Resources Director — Vice-President of the Management
Board”,
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In the case referred to in this paragraph, the person referred to in this paragraph shall perform

all actions and duties provided for in the Procedure for the Report Recipient, including being
authorised to take follow-up actions, such as verifying the internal report and further
communicating with the whistleblower, including requesting additional information and

providing feedback to the whistleblower.

5.  Aninternal report should contain:

1)

2)

3)

4)

5)

6)

7)

8)
9)

the postal address or email address of the person making the report (the
whistleblower), which will serve as the contact address to which the Report
Recipient will send confirmation of receipt of the internal report, as well as any
feedback;

the date and place of the incident constituting a breach of the law at Kupiec (if
known to the person making the internal report),

details of the persons committing the breach of the law at Kupiec or details
enabling the identification of those persons (if known to the person making the
internal report),

the indication of the area to which the breach of the law relates,

description of the incident constituting a breach of law at Kupiec, along with
information on how knowledge of this breach was obtained

details of other persons who may have knowledge of the reported breach of law
at Kupiec and an indication of any other evidence confirming the reported breach
at Kupiec (if known to the person making the internal report),

additional remarks/information that may be helpful in investigating the reported
breach of law at Kupiec,

the full name of the person making the internal report,

the nature of the relationship between the person making the internal report and
the Company (e.g. employee, former employee, temporary worker, contractor,
trainee, intern).

The whistleblower may use the internal reporting form, which constitutes Appendix 1 to

the Procedure, but the use of this form is not necessary for the internal report to be valid

and for the procedure to investigate a breach of law at Kupiec and take follow-up action
to be initiated, but if the above-mentioned form is not used, the internal report should
contain the information referred to above in this paragraph.

6.  The Report Recipient is obliged to confirm to the person making the internal report (the

whistleblower) that the internal report has been accepted within 7 days of its receipt,
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unless the person making the report has not provided an address to which the

confirmation should be sent.

In the event that information regarding a breach of the law at Kupiec is received by a
person who is not authorised to receive internal reports, that person is obliged to keep
the information obtained confidential and to immediately inform the person who
provided the information about the breach of law at Kupiec that they are not authorised
to receive internal reports and that, if they wish to make an internal report, they should
do so in accordance with the rules of the Procedure.

Kupiec will not consider anonymous internal reports.

§ 4. Verification of internal reports and follow-up actions

The person authorised to undertake follow-up actions, including the verification of the
internal report and further communication with the whistleblower, such as requesting
additional information and providing feedback to the whistleblower, is the Report
Recipient. The person referred to in the preceding sentence is obliged to remain
impartial.

Immediately upon receipt of an internal report, the Report Recipient shall notify the
Management Board of the receipt of the internal report and shall immediately proceed
to verify the internal report.

The Report Recipient is obliged to take follow-up action with due diligence, including
verifying the validity of the internal report by thoroughly investigating and clarifying the
matter described in the internal report, whilst maintaining complete impartiality.

As part of verifying the validity of the internal report, the Report Recipient is authorised
to conduct an internal investigation, during which they may approach the Kupiec
employees or associates, as well as other individuals, to request information,
explanations and the provision of documents that may be useful for verifying the validity
of the internal report.

The Kupiec employees are obliged to provide the Report Recipient with information,
explanations and documents requested by the Report Recipient as part of the internal
investigation, and to cooperate with the Report Recipient in the conduct of the internal
investigation.

As part of the internal investigation, the Report Recipient may, if necessary for a
thorough analysis of the validity of the internal report and subject to the prior consent
of the Management Board, seek the opinions of external experts.
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The Report Recipient is obliged to provide the person making the internal report (the

whistleblower) with feedback within a period not exceeding 3 months from the date of
confirmation of receipt of the internal report or —in the event that no confirmation is
provided — within 7 days of the date on which the internal report was made, unless the
whistleblower has not provided a contact address to which the feedback should be sent.
The Report Recipient shall perform their duties as set out in the Procedure during
working hours.

Kupiec shall provide the Report Recipient with facilities appropriate to their work in the
form of a suitably equipped office space.

The Report Recipient is obliged to maintain confidentiality regarding the information and
personal data obtained in the course of receiving and verifying internal reports, and in
taking follow-up action, even after the termination of the employment relationship or
other legal relationship under which they performed this work.

& 5 Final report

Upon completion of the internal investigation, the Report Recipient shall immediately
draw up a final report, in which they should indicate, in particular: the date of receipt of
the internal report,

a description of the internal report, a statement as to whether the internal report was
justified and whether a breach of law occurred at Kupiec, or whether no breach of law
occurred at Kupiec, together with the grounds for the aforementioned statement, and,
in the event of a finding that a violation of the law has occurred at Kupiec, an indication
of proposed follow-up actions that Kupiec may take to remedy the violation of the law
or rectify its consequences, and proposals for actions that Kupiec may take in the future
to prevent a recurrence of the violation of the law. The report referred to in this
paragraph shall be forwarded by the Report Recipient to Kupiec, i.e. the Management
Board as the body representing Kupiec, within 5 days of its preparation.

Upon receipt of the final report referred to in subparagraph 1 of this paragraph, Kupiec
should take steps to remedy the breach of law at Kupiec or to rectify its consequences;
in doing so, it may implement the measures proposed in the final report, and may also
impose disciplinary measures on employees who have committed a legal infringement
at Kupiec, including terminating the employment contract with such an employee
subject to a notice period or, if there are grounds for doing so, without notice due to the
employee’s fault. Where the final report indicates that the breach of law may constitute
a criminal offence or a fiscal offence, Kupiec may submit a report to the relevant
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authorities regarding the suspected commission of a criminal offence or a fiscal offence.

Kupiec may also take other measures provided for by generally applicable laws.

The Management Board and other persons acting on behalf of Kupiec are obliged to
immediately inform the Report Recipient of the follow-up actions to be taken and to
keep the Report Recipient informed on an ongoing basis of the follow-up actions taken
by Kupiec (other than follow-up actions taken by the Report Recipient).

§ 6 Prohibition of retaliatory measures

No retaliatory measures, attempts to take such measures, or threats to take such
measures may be directed against the whistleblower.

Should a whistleblower be subjected to retaliatory measures, or should there be an
attempt or threat of such measures, they should immediately notify the Report Recipient
of this, and the Report Recipient shall inform the whistleblower, amongst other things,
of their rights in this regard.

The whistleblower is entitled to the protection provided for in the Procedure and in the
Whistleblower Protection Act, provided that they had reasonable grounds to believe that
the information forming the subject of the internal or external report or public disclosure
was true at the time of the report or public disclosure and that it constituted information
regarding a breach of the law at Kupiec.

The deliberate making of unfounded internal reports is unacceptable, particularly if the
aim is to harass others, and the person making such a report is not subject to the
protection provided for in the Procedure and in the Whistleblower Protection Act.

The provisions of this paragraph shall apply mutatis mutandis to a person assisting in
making a report and to a person associated with the whistleblower, as well as to a legal
person or other organisational unit assisting the whistleblower or associated with them,
in particular one owned by or employing the whistleblower.

§ 7 Register of internal reports

Every internal report shall be recorded in the register of internal reports. The Register of

Internal Reports shall be maintained on behalf of Kupiec by the Report Recipient.

The register of internal reports shall include:

1)  the report number;

2)  the subject matter of the breach of law;

3)  the personal data of the whistleblower and the person to whom the report relates,
necessary for the identification of those persons;
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4)  the whistleblower’s contact address;

5)  the date on which the report was made;

6) information on the follow-up actions taken;

7)  the date on which the case was closed.

Kupiec is the controller of personal data collected in the internal report register.
Personal data and other information in the internal report register shall be retained for
a period of 3 years following the end of the calendar year in which the follow-up actions
were concluded, or following the conclusion of proceedings initiated as a result of those
actions.

§ 8 Information regarding external reports

A whistleblower may, without first making an internal report and bypassing this
Procedure, immediately make an external report, i.e. provide the Ombudsman or a
public authority with information regarding a breach of the law at Kupiec.

Information regarding external reports is available in the Public Information Bulletin of
the Ombudsman and the relevant public authority.

A whistleblower wishing to make an external report does not need to identify
themselves the competent authority to handle such a report; it is sufficient for them to
submit the report to the Ombudsman or a public authority.

The whistleblower should provide a contact address in the external report.

Where a whistleblower reports to the Ombudsman information concerning a breach of
the law at Kupiec relating to the areas specified in § 2(2)(1)-(16) of the Procedures, the
Ombudsman shall carry out a preliminary verification of such an external report and
forward it to the public authority competent to take follow-up action. However, if a
whistleblower reports to the Ombudsman information regarding a breach of the law at
Kupiec in the area specified in § 2(2)(17) of the Procedure and no other public authority
is competent to take follow-up action, the Ombudsman shall examine such an external
report themselves.

The Ombudsman’s preliminary verification of an external report consists of determining
whether the report concerns information regarding a breach of the law, and identifying
the public authority competent to take follow-up action. If the external report concerns
information about a breach of the law, the Ombudsman shall, without delay and no later
than 14 days from the date of the report, forward the report to the public authority
competent to take follow-up action.
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The Ombudsman shall inform the whistleblower that they have forwarded the

whistleblower’s external report to a public authority, specifying at least the public

authority to which the external report was forwarded and the date of the forwarding.

If a report submitted to the Ombudsman does not concern information about a breach

of the law, the Ombudsman shall not forward such a report to a public authority and

shall inform the person making the report of this, as well as indicate to the person
making such a report what findings were made as a result of the preliminary verification
of the report.

Where a whistleblower reports information concerning a breach of the law at Kupiec to

a public authority, that authority shall, inter alia:

1)  carry out a preliminary verification of the external report, which consists in
determining whether the report concerns information about a breach of the law,
and in determining whether the report concerns breaches of the law in an area
falling within the remit of that authority; if not, it shall identify the public authority
competent to take the follow-up action;

2)  examine the external report — where the report concerns breaches of the law in
an area falling within the remit of that authority;

3) forward the external report without delay, but no later than 14 days from the date
of the report, and in justified cases no later than 30 days, to the public authority
competent to take the follow-up action — where the report concerns breaches of
the law in an area outside that authority’s remit - and informs the whistleblower
thereof;

4) take the follow-up action with due diligence;
5) provide the feedback to the whistleblower.
In accordance with Article 64 of the Whistleblower Protection Act, the provisions of the
aforementioned Act concerning external reports shall enter into force six months after
the date of publication of the Act, i.e. on 25 December 2024; consequently, it may not
be possible to make external reports until 25 December 2024. The provisions of this
paragraph may be clarified once the Ombudsman and public authorities have
established procedures for external reports.

§ 9 Protection of personal data

The whistleblower’s personal data, which allows their identity to be established, shall

not be disclosed to unauthorised persons, unless the whistleblower has given their
express consent.
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Section 1 of this paragraph shall not apply where disclosure is a necessary and

proportionate obligation arising from legal provisions in connection with investigations
conducted by public authorities or preparatory or judicial proceedings conducted by
courts, including for the purpose of guaranteeing the right of defence of the person
concerned by the report.

3.  Kupiec guarantees that the Procedure and the processing of personal data associated
with the receipt of reports prevent unauthorised persons from gaining access to the
information covered by the report and ensure the protection of the confidentiality of the
identity of the whistleblower, the person to whom the report relates, and any third party
identified in the report. Confidentiality protection applies to information on the basis of
which the identity of such persons can be directly or indirectly identified.

4. Only persons holding a written authorisation from Kupiec may be authorised to receive
and verify internal reports, take follow-up action, and process the personal data of the
persons referred to in section 3 of this paragraph. The authorised persons are obliged to
maintain confidentiality regarding the information and personal data they have obtained
in the course of receiving and verifying internal reports, and to take follow-up action,
even after the termination of the employment relationship or other legal relationship
under which they performed this work.

5. The information notice concerning the processing of personal data of persons making an
internal report, persons to whom the internal report relates, and other persons
mentioned in the internal report is set out in Appendix 2 to the Procedure.

§ 10 Final provisions

1. This Procedure has been established following consultations with representatives of
individuals providing work for Kupiec, selected in accordance with the procedure
adopted by Kupiec, with the consultations lasting 7 days.

2. The Procedure shall enter into force 7 days after it has been brought to the attention of

those performing work in the manner adopted by Kupiec, i.e. by posting on noticeboards

and making it publicly available on the network / intranet, and shall therefore enter into

force on 25 September 2024.

Every Employee is required to read this Procedure.

4.  Appendices to the Procedure:

1)  Appendix 1 —internal report form,
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2)  Appendix 2 — information notice regarding the processing of personal data of

persons making internal reports, persons to whom the internal report relates, and

other persons included in the internal report

v-ce Prezes Zarzadu

ekior ds. Personaln
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Iwona Darul
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Appendix 1 to the Procedure for reporting breaches of law and taking follow-up action in
force at Kupiec sp. z 0.0.

REPORT FORM

DATE OF INTERNAL REPORT:

...........................................................................

(FIRST AND LAST NAME)

1) Correspondence address or email address of the person making the report (the
whistleblower), which serves as the contact address and the address to which the
Report Recipient will send confirmation of receipt of the internal report, as well as
subsequent feedback.

.........................................................................................................................................

Date and place of the incident constituting the breach of law at Kupiec (if known to the
whistleblower):

.........................................................................................................................................

2) Details of the persons committing the breach of law at Kupiec or details enabling the
identification of these persons (if known to the whistleblower):

.........................................................................................................................................

3) the area to which the infringement relates (please tick the relevant area below):
a) corruption;
b) public procurement;
c) financial services, products and markets;
d) anti-money laundering and counter-terrorist financing;
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e) product safety and compliance with requirements;
f) transport safety;

g) environmental protection;

h) radiation protection and nuclear safety;

i) food and feed safety;

i) animal health and welfare;

k) public health;

) consumer protection;

m) protection of privacy and personal data;
n) security of network and ICT systems;

o) financial interests of the State Treasury of the Republic of Poland, local
government bodies and the European Union;

p) the internal market of the European Union, including public law principles of
competition and state aid, and the taxation of legal persons;

q) constitutional freedoms and human and civil rights — arising in the relations
between individuals and public authorities and not related to the areas indicated in
letters a)—p)

4) description of the incident constituting a breach of law at Kupiec, along with
information on how knowledge of this breach was obtained:
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5) Details of other persons who may have knowledge of the reported breach of law at

Kupiec and an indication of any other evidence confirming the reported breach at
Kupiec (if known to the person making the internal report)
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6) Additional remarks/information that may be helpful in investigating the reported
breach of law at Kupiec:

7) the relationship in which the person making the internal report remains with Kupiec

(e.g., employee, former employee, temporary worker, contractor, service provider,
intern, trainee):
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(signature of the person making the report)
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Appendix 2 to the Procedure for reporting breaches of law and taking follow-up action in

force at Kupiec sp. z 0.0.

Privacy notice regarding the processing of personal data under the Act of 14 June 2024 on
the protection of whistleblowers

In fulfilment of the information obligation arising from Directive (EU) 2019/1937 of the
European Parliament and of the Council of 23 October 2019 on the protection of persons
reporting breaches of Union law and the Act of 14 June 2024 on the protection of
whistleblowers, and Regulation (EU) 2016/679 of 27 April 2016 on the protection of natural
persons with regard to the processing of personal data and on the free movement of such data,
and repealing Directive 95/46/EC (General Data Protection Regulation) (OJ EU L. of 2016 No.
119, p. 1, as amended) —hereinafter the GDPR —and the Act of 10 May 2018 on the protection
of personal data, we hereby inform you that:

1. The controller of your personal data is Kupiec spétka z ograniczong odpowiedzialnoscia,
with its registered office in Paprotnia (62-513 Krzymdw), at ul. Kupiecka 17, entered in
the Register of Entrepreneurs of the National Court Register maintained by the District
Court in Poznan - Nowe Miasto in Poznan, 9th Commercial Division of the National
Court Register, under KRS No. 0000176445, with share capital of PLN 11,386,000.00,
holding Tax Identification Number (NIP): 665-26-77-246, and Business Registry
Number (REGON): 311604510.

2. For all matters relating to the protection of personal data, you may contact us on +48
63 241 37 37, ext. 708, or by sending an email to rodo@kupiec.pl.

3. Your personal data will be processed for purposes related to the verification and
investigation of reported breaches of the law, the conduct of an investigation and the
taking of appropriate action, on the basis of:

- Article 6(1)(c) of the GDPR (in the performance of statutory tasks),
- Article 6(1)(f) in connection with any investigation or defence against claims,

and

- Article 9(1)(a) of the GDPR — if you give your explicit consent to the processing of
special categories of data, as well as
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- Article 10 of the GDPR (in the case of the provision of information concerning criminal

convictions and offences).

Your personal data will be processed for a period of 3 years following the end of the
calendar year in which the follow-up actions were concluded or following the
conclusion of proceedings initiated by those actions.

The controller ensures the confidentiality of your data in connection with the report
received and its investigation. Consequently, the data may only be disclosed to
authorised entities in accordance with the provisions of generally applicable law, and
to entities to whom the controller has entrusted data processing on the basis of
relevant contracts.

Under the terms of the GDPR, you have the following rights:
a) the right to access your data,
b) the right to rectify your data if it is inaccurate,

c) the right to have your data erased and/or to restrict processing — provided that
this right applies only where further processing is not necessary for the
Controller to comply with a legal obligation and there are no other overriding
legal grounds for the processing,

d) the right to object to the processing,

Furthermore, you have the right to lodge a complaint with the supervisory authority —
the President of the Office for Personal Data Protection (ul. Stawki 2, 00-193 Warsaw)

— if you consider that the processing of your personal data infringes data protection
regulations.

The provision of data is voluntary, but necessary for the acceptance or consideration of
your report.

Your data will not be disclosed to a third country or an international organisation.

Your personal data will not be processed by automated means in such a way that the
result of such processing is automated decision-making, including profiling.
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